Cankr-IlerepOypreckoe rocyiapcTBeHHOe 010/1KeTHOE
npogeccuoHaIbLHOe 00pa3oBaTeibHOE YUpesKIeHne
«KoJaiem:k 31eKTPOHUKY U HHPOPMAIIMOHHBIX TEXHOJIOTHii»

MNPUHATO
OO6mum cobpanremM pabOTHHUKOB H
ctynentoB CII6 I'BIIOY «Komnemx

AJIIEKTPOHUKHU U MH(POPMALIMOHHBIX
TEXHOJIOTHUN))

[Tpotokom ot 09.04.2025 roma Ne 55

YTBEPXKJIEHO
npuka3om ot 09.04.2025 Ne 314
Hupextop CII6 I'BIIOY «Komnemx

AIEKTPOHUKHA U UH(POPMAITMOHHBIX
TEXHOJIOTUN)

['.1. BopoHbkoO

JJOKAJIBHBI HOPMATHUBHBIN AKT Ne 1

HOJIOKEHUE
00 001IeM coOpaHuu PAaOOTHUKOB U 00y4aI0IIUXCS
Cankr-IleTepOyprckoro rocyiapcTBeHHOr0 OIIKETHOI 0
npo¢ecCHOHAIBHOT0 00Pa30BaTEJIbHOI0 yUpesKIeHHus
«KoJ1emx 3JieKTPOHUKH M HH(POPMAILUOHHBIX TEXHOJIOTHI»

( A
OOKYMEHT !'IO,EI,I'IVICAH
ONEKTPOHHOU MOANnmMCebro

&4
A\
CepTudmkar:
00A7CAB82F9095C6B6148C61B459D8C779
Bnapeneu: BopoHbko ManvHa ViBaHoBHa
HewncrtButeneH: ¢ 27.03.2025 oo 20.06.2026

g J

Canxkr-IlerepOypr
2025



1. O0mme nos10KeHUsl.

11. Ilomoxenme o0 OOmem coOpanuun paOOTHUKOB U oOyyarommuxcs CaHKT-
[TeTrepOyprckoro I'ocymapcTBeHHOTO OFOMKETHOTO MPOGEeCcCCHOHATBLHOTO 00pa30BaTEIbLHOTO
yapexaeHus «Komtemk dSIeKTpOHUKM W HHOOPMAIIMOHHBIX TEXHOJOTHH»  (manee-
[Tonoxenue) pazpadborano B coorBeTcTBUU ¢ DenepaibHbiM 3akoHOM OT 29.12.2012 Ne 273-

®d3 «O6 obpazoBanuu B Poccuiickoit denepanmm», Tpynosim kogekcom PD, WHBIMU
HOPMATHBHBIMU TPaBOBBIMH akTaMu Poccuiickoit ®Denepanuu, ycraBoM CaHKT-
[TetepOyprckoro ['ocymapcTBeHHOTO OI0IKETHOTO po(eCCHOHATIBEHOTO

oOpazoBaTtenpHOro yupexaeHus: «Koaemk 3J1eKTpOHUKH U MHGOOPMAIMOHHBIX TEXHOIOTUI
(manee - ycras).

12.B CBOEH NESTEILHOCTHU O6mee coOpanue paOOTHUKOB W OOyYarOIIHUXCS
Canxkr-IleTepbyprckoro roCyJ1apCTBEHHOTO OI0IKETHOTO po¢eCCUOHATIBHOTO
oOpazoBaTenpHOro0 yupexaeHus «Kommemx 3MeKTpOHUKH U HHPOPMAITMOHHBIX TEXHOJIOTHII»
(manmee - OOmee cobpanne) pykoBojactByercs Koncrurynueit Poccuiickoit @eneparum,
OenepanbabiM  3akoHOM OT 29.12.2012 Ne 273-03 «0O6 o6pa3oBanuu B Poccuiickoit
®enepanun», UHBIMA HOPMATUBHBIMU ITPaBOBbIMH akTaMu Poccuiickoit denepanyu, ycTaBowm,
HactosmuM [lonosxxenuem.

1.3. Tlonosxxenue 06 Ob1eM cobpanuu npuHUMaeTcss O0muUM codpanuem.

14. Pemienust OOmiero coOpaHus, TPUHATBIE B TpeAeiiaX €ro IMOJHOMOYMM U B
COOTBETCTBUU C 3aKOHOJATEIIHLCTBOM, 00s3aTEJIbHBI JJIsI UCIIOJTHEHHUSI BCEMU pPabOTHUKAMHU
u obyuatomumucs  Cankt-IletepOyprckoro ['ocynapcTBeHHOTO OIOKETHOTO
poecCHOHABHOTO  00Pa30BATEIHLHOTO YUPEKICHUS «Konnemx >IEKTpOHUKH U
MH(POPMAIMOHHBIX TEXHOJIOTUI (f1ajee - 00pa3oBaTeIbHOE YUPEKICHUE).

1.5. Cpok nevictBust Hacrosulero llonoxenuss He orpanudeH. IlonoxeHue NeWcCTByeT 10
MPUHATUS HOBOTrO. Bece m3meHeHust u nonoiHeHust B [lonoxeHrne BHOCATCS W MPUHUMAIOTCS
o0UIMM cOOpaHHEeM.

2. Komnerenuuss O0uero coopanus

2.1. K kommnerennnu O0611ero codpanust OTHOCHUTCSL:
- YTBEpXKJICHHUE EXETOJHOTO OT4YeTa O TIOCTYIUIGHHH U PAacXOJOBaHWHM (PHUHAHCOBBIX U
MaTepUAIIBHBIX CPEICTB 00pa30BaTEIBHOTO YUPEKICHHUS, a TaKXKe OTUeTa O pe3ysbTarax
caMo000CICIOBaHNS;
- MPUHATHE TPaBWI BHYTPEHHErO0 pacrmopsjaka oOydYarIIuXcs, HpaBHJI BHYTPEHHETO
TPYJOBOTO pacHopsjika, WHBIX JIOKAJbHBIX HOPMAaTHBHBIX akTOB (OOpa3oBaTeIbHOTO
YUPEXKICHHS,
- pacCMOTpeHHWE W  TPHUHATHE  TPOEKTa HOBOW  PEIAaKIMU  yCTaBa,  IPOCKTOB
W3MCHCHHMI W JIONIOJIHEHUH, BHOCHMBIX B YCTaB;
-paccmMoTpeHne u  OOCYXXJIEHHE BOINPOCOB CTPATETHH Pa3BUTHS  00OpPa30BaTEIHLHOTO
YUpEeKICHHUS,
- pacCMOTpeHHE U OOCYXKIEHHE BOIPOCOB MAaTEPUAIBHO-TEXHUYECKOTO OOECICYCHUS W
OCHaIIeHHUs 00pa30BaTEIbHOTO MPOLIECCa;
- 3aCJIyIIIMBAaHUE OTYETOB JUPEKTOpa OOPA30BATEIBHOIO YUYPEKICHUS M KOJUICTHATHHBIX
OpraHOB yMpaBlieHUs 00Pa30BATEIHLHOTO YUPEKIACHHSI 10 BOTIPOCAM UX JESATEIBHOCTH;
- PACCMOTPEHHE HHBIX BOIIPOCOB  JEATEIHLHOCTH  00pa30BATEIBHOTO  YUPEKICHUS,
BBIHECCHHBIX Ha PACCMOTPECHHE TUPEKTOPOM 00pa30BaTEILHOTO YUPEKICHMUS,
KOJUIETHAIBHBIMU ~ OpTaHaMU yTpaBlieHUs 00pa30BaTEIHLHOTO YUPEIKICHHUS;



3. Opranuszanus aesarejbHocTH O0HIEro coOpanus

3.1.B 3acemanmum OOmero coOpaHuss MOTYT NPUHUMATh ydacTHeE BCE
pabOTHUKM U O0yuaromuecs: 00pa3oBaTEILHOTO YUPEHKICHHUS.

3.2. O6miee coopaHre codupaeTcs JUPEKTOPOM He pexe 1 pasza B 4 Mecsria.

3.3. Ilpencenarens O6mEero cooOpanus - AUPEKTOP
- PYKOBOJUT MOAT0TOBKOM OO01IeT0 COOpaHus;

- OpraHu3yeT AesaTelIbHOCTh O0Iero coopanus;

- KOHTPOJIUPYET UCIIOTHEHUe periamenTa O01iero coopanus;

- JaeT yKa3aHUsl O PACIpPOCTPAHEHUH IOKYMEHTOB, KOITUI IPOTOKOJIOB OOIIEro coOpaHus;

- IPUHUMAET MEphl MO TOJJCPKAHUI0O W BOCCTAHOBIEHHUIO TMOpSAJKA BEACHUS OOIIETro
cobpaHus;

- OIIpeIeIsIeT OYEPETHOCTD U MOPSAIOK BBICTYIIJICHUH;

- orpezienisieT moBecTKy Hs O61iero codpanus;

- KOHTPOJIUPYET BhITIONIHEHUE penieHuit Oo1ero codpanus;

- obecneunBaeT XpaHeHne JoKyMeHToB O01ero coopanus;

- IOAMUCHIBAET MPOTOKOI O011IeT0 coOpaHusl.

3.4. Cexperapp O0111€TO COOpaHHS — CEKpeTaph PyKOBOIUTEIS :

- BegeT mporokon OOmero coOpaHWs, MOIMMCHIBACT €ro W MepejacT IMpeiceaaTelro
O6wero

coOpaHwus 151 IOIITMCAHUS U OPTaHU3AIUN XPAHEHUS;

- obecrieunBaeT TEXHUYECKOE, CeKpeTapckoe obcmyxkuBanue padboTsl O01ero

coOpaHusi, cOOp NHUCHMEHHBIX 3asBJICHUN YYACTHUKOB COOpaHHs M TIepeiady HuX
npejceaaTento

O61ero cobpanusi, pelieHne HHBIX 3ajad.

3.5 BHeouepennoit  co3piB OOmero  coOpaHus  MOXET  MPOU3OUTH IO
TpeboBaHUIO AupekTopa OOpa30BaTEIBHOTO YUPEKICHHUS WIH MO 3asBJICHUIO 1/3 wieHOB
OOGmero cobpanus, noganHomy npecenarento OOmero coopaHusi B MMCbMEHHOM BHJIE.

3.6 B moBectky nus OOmero cobpaHusi HE BKJIIOYAIOTCS BOMPOCHI, KOTOpPHIE HE
OTHOCSTCS K KoMmmeTeHIuu OOmero codpanuss u (MIu) HE COOTBETCTBYIOT TpeOOBaHUSM
3akoHojaTenbcTBa Poccuiickon denepanuu.

3.7 Pemenuss OOmiero  coOpaHusi TNPUHUMAIOTCS  OTKPBITBIM  TOJIOCOBAaHUEM,
MPOCTHIM OOJIBITUHCTBOM T'OJIOCOB U O(YOPMIISIFOTCS IIPOTOKOJIOM.

3.8 Kaxpiit yuactHuk OO6rmiero coopanus umeet B O011eM coOpaHuu OJMH T'OJI0C.

3.9 Pemenune  OOmero coOpanusi (HE NPOTHUBOpedalee 3aKoHOAATenbCcTBY P
U HOPMATUBHO-TIPAaBOBBIM akTam (OOpa3oBaTEeNbHOTO  YUYPEXKACHHUS) 00s3aTeNbHO K
WCITOTHCHUIO BCEMH pa0OTHUKAMHK B o0ydJaronumucs O0pa3oBaTeIbHOTO YUPESHKICHHS.

3.10 Kaxnprit yaactauk OO11ero coopanusi UMeeT MpaBo:

- motpeboBarh oOcyxnaeHus OOmUM coOpaHHEeM BOMPOCOB, KACAIOIIUXCS EATEIHHOCTU
OO0pa3oBaTEIBLHOrO YUPEKJICHUS W BXOIAIIUX B KoMmmeTeHIMI0 OOIero codpaHus, €clid €ro
MpeITI0KEHUE MOISPKUT He MeHee 1/3 unenoB OO1iero coopanus;

-Tpu Hecorjacuu ¢ perreHueM OOIIero coOpaHWs BBICKA3bIBaTh CBOC MOTHBHPOBAHHOE
MHEHHE, KOTOPOE JOKHO OBITh 3aHECCHO B TIPOTOKOJI.

3.11.O6mee cobpaHue, Kak TMOCTOSHHO JEUCTBYIOIIMI KOJUJIETHANIbHBIM OpraH
ynpasieHus: O0pa30BaTeILHOTO YUPEIKICHUS, UMEET 0€CCPOUYHBIA CPOK TTOTHOMOYHIA.

4. IIpaBomMo4HOCTB 00111€T0 COOpaHust
4.1. O6mee coOpaHue NPABOMOYHO [JIsi NPUHATHS BCEX, OTHOCSIIMXCA K €ro
KOMITIETEHIIUN BOIIPOCOB, €CIHM HA HEM MPUCYTCTBYIOT 0OJIee MOJOBUHBI €0 YJICHOB.
4.2. Ilpu orcyTcTBun KBopyMma OO1iee coOpaHne MpU3HAETCS HECOCTOSBIIUMCS.

5. OTBETCTBEHHOCTH 001Ier0 COOPaHUs
5.1. Obmee codpaHne HECET OTBETCTBEHHOCTD:
- 32 BBITIOJIHCHUE, BBITIOJIHEHUE HE B IMIOJHOM 00BEME WJIM HEBBITIOJHEHUE 3aKPETUICHHBIX 3a



HUM (YHKIIMA, TPEBBIILIEHUE TOJITHOMOYUH;

- 32 COOTBETCTBHE MPUHUMAEMBIX pelIeHUI 3aKoHoAaTenbcTBY Poccuiickoit @enepanuu,
HOPMAaTHBHBIM NpaBoBbIM akTaM CaHkT-IleTepOypra, nokanpHbiM akTaM OOpa3oBaTEIbLHOTO
YUPEKICHHUS.

6. le1onpou3BOACTBO

6.1. Pemenuss OOmero cobOpanuss oOPMISIOTCS MPOTOKOJIOM, KOTOPBIA BEIET
cekperaps OO1ero coopaHus.

6.2. IIportoxos O6miero coOpaHusi COCTABISIETCS B IPOU3BOJIBHOM BH/IC.

6.3. B mpotokoire O0miero coopanust (GHKCUPYIOTCS:

- nata nposeaeHus O0mero codpanus;

- ykazanue Ha Bun O0miero coopanus (o4epeHoe, BHEOUEPETHOR);

- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) WieHOB O0IIero coopanus;

- uHopMarus o kBopyme O01iero codpanusi;

- moBecTka JiHg OO1ero coopaHus;

- X0 obcyxaeHus Borpoco O01ero coopanus;

- IPEIIOKEHMS, PCKOMEHIAINH U 3aMevaHus wieHoB O0Iero coopanus;

- pe3ylbTaThl TOJOCOBaHHS wWicHOB OOmero coOpaHus MO BOMPOCAM MOBECTKH JHS
OOmero coOpanus;

- pemienne OO1IEro coopaHus.

6.4. Hymepanus NpOTOKOJIOB BEIETCS IO BO3PACTAOIICH OT IMEpBOr0 3aceaHus
OO6mrero cobpanusi.

6.5 Ilpeacemarens OOmero coOpanus oOecleUMBaeT XpaHEHUE HPOTOKOIOB OOIero
coOpaHus.

6.6 .Kuura mpotokomoB OOmero coOpaHus HyMepyeTcss TOCTPaHWUYHO,
MPOITHYPOBBIBACTCS, CKpeIuiieTcs  medaTbio  OOpa3oBaTeNbHOTO  YUPESKICHUS U
MOJMUCHIBaeTCS  AUpekTopoM OOpa3oBaTEIbHOTO YUPESIKICHUS.

6.7 Kaura mpotokomnoB OOmero coOpanus XpaHuTcs B jaenax OOpa3oBaTebHOTO
YUpEXKICHUS U TICPEIACTCS 10 aKTy (MPU CMEHE PYKOBOJIUTEIIS, TIEpeIavue B apXHB).

6.8.3acenanust OOmiero coOpaHUs HAYMHAIOTCS C PACCMOTPEHHS  BBIMOJHEHUS
peIICHUM TPEabIYIIEro 3aceaaHusl.
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